
Contracts 

 Creating a contract card 

 Deleting a contract card  

 Cancellation of Contract Award 

 Contract approval 

 Signing the contract  

 Contract execution 

 Termination of the contract 

 Creating an additional agreement  

The contract management section is available under the «Work account» tab in the «My 

contracts» section. 

 

Contracts are created for lots (projects) with the following status: 

 «Tender completed» - if the tender procedure has been completed. 

Creating a contract card 

To create a Contract card, click on the «Create contract» button. 

 

Clicking the button opens the contract card creation form.  
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On this form, enter the tender number and click the «Create» button.  

 

1 Tender number Fill in the number of the tender that took place 

The system will create a PPP agreement card and assign the 17-digit 

XXXXXXXXXX/YYYYYY/ZZ system number of the PPP agreement, in which: 

 XXXXXXXXXX – BIN of the Public partner. 

 YYYYYY – the sequential PPP agreement number assigned by the Public partner, where 

the first two digits represent the fiscal year of the lot (project). 

 ZZ - the PPP agreement type: 00 for the main PPP agreement; 01, 02, …, 0N for 

supplementary PPP agreements, where N is the sequential number of the supplementary 

PPP agreement associated with the PPP agreement. 

When creating a card, the PPP agreement is assigned the status «Draft». 

 

The PPP agreement card contains the following sections: 

 General; 

 Contract items; 

 Parties to the agreement; 

 Contract; 

 Cancellation of Contract Award; 

 Approval log. 



 

In the «General» tab please fill in the required fields: 

 The construction period of the PPP Facility; 
 The period of operation of the PPP facility by a private partner; 

 Period for the PPP facility to reach the technical and economic indicators established by the Contract; 

 Term of the agreement. 

 

 

  

After filling in the form, click on the «Save» button. 

 

 

The «Contract items» tab contains two sections: 

 Available projects (lots); 

 Selected projects (lots). 

 



Available projects (lots) display projects (lots) that meet the criteria specified on the PPP 

agreement card creation form. 

Select the required projects (lots) and click the «Add selected items» button. 

 

Attention! After adding the selected projects (lots), the System displays the «Available 

projects(lots)» sections for filling in, and the approval log also shows the actions of the Public 

partner and Potential Private Partner to approve the PPP agreement. 

The added projects (lots) are displayed in the «Selected projects(lots)» section. If necessary, 

mistakenly added projects(lots) can be deleted by clicking on the «Delete selected items» button. 

 

Next, click on the hyperlink with the project(lot) number. 

 

When clicked, the detailed project(lot) view form opens: 



 

In the «Contract subject» tab, fill in the required fields: 

 Investment period; 

 Operational period; 

 Investment costs; 

 Operating costs. 

After filling in all the fields, click on the «Save» button. 

Next, go to the «Tender documentation» tab. 

On the tender documentation tab, the Public partner must upload the tender documentation for the 

completed tender.  

 

After attaching the tender documentation, click on the «Save» button. 

 

Next, go to the «Attach appendices» tab. 



In the app attachments tab, the public partner must attach the completed appendix/appendices, 

which the public partner can download from the «Applications» tab. 

 

After attaching the Tender documentation, click on the «Save» button. 

The «Parties to the agreement» tab displays information about the public partner and potential 

private partner. 

 

 

The «Contract» tab contains one section: 

 Contract. 

 

The Public partner must upload the «Contract» file and select the authorized body that will review 

the current PPP agreement. After completing all required fields, click the «Save» button. 



 

Next, the Public partner must click the «Approve and submit Potential Private Partner for 

approval» button. 

 

The «Approval Log» tab shows the actions of the public partner and potential private partner to 

approve the PPP agreement. 

 

The Public partner /Potential Private Partner may send a message to the Potential Private Partner/ 

Public partner. To do so, enter the message text in the input field and click the «Send Message» 

button. 



 

 

Deleting a Contract card 

A Contract card can only be deleted when it is in the «Draft» status. To delete a Contract card, on the 

Contracts page, click the delete icon  in the row of the required PPP agreement. 

 

When the icon is clicked, the System prompts the user to confirm the action. 

 

In case of confirmation, the Contract card is deleted. If the Contract card with the «Additional agreement» type 

has been deleted, then upon deletion, the status of the main Contract (or the previous concluded supplementary 

PPP agreement) returns from «Additional agreement created» to «In force». 

Editing a contract card 

Editing of the tabs «General», «Subjects of the Contract», «Contract» is available in the status of the card 

«Draft». 

To edit the card, click on the link with the Contract number: 

 



Cancellation of Contract Award 

If the PPP agreement has not been concluded, in the «Cancellation of Contract Award» section, fill in the 

«Reason for cancellation of the Contract» field and attach a scan of the confirmation document. When you 

click on the «Save» button, the «Approve file» button will be displayed, then you should click on the «Save» 

button again.  

 

 

When click on the «Cancellation of Contract Award» button, the System will ask for confirmation of the 

action: 

 

If the action is confirmed, the System changes the status of the card to «Contract not concluded». 

 



Signing the Contract 

Before clicking on the «Sign» button check the correctness of the filled-in data in all tabs. 

 

When the «Sign» button is clicked, the System displays a pop-up window for signing the PPP agreement using 

a Digital signature certificate (DSC). 

 

After the PPP agreement is signed by a public partner, the status of the PPP agreement will change to «Under 

signing by a potential private partner». 

 

As soon as the potential private partner signs the PPP agreement, the PPP agreement status will 

change to «In force». Additionally, the sections «Contract Termination», «Execution» and 

«Supplementary Contract» will be displayed. 



 

Attention! In the «In force» status the PPP agreement is not available for editing. 

 

Contract execution 

To execute the PPP agreement, you need to add payments from a potential private partner in the «Execution - 

Payment Information» tab. 

 

This tab contains the following sections: 

 «Payment information» - the tab is intended for making payments. 

 «Contract items» - the tab is intended for entering transaction details. 

To add a payment, you need to fill in the PPP agreement amount, payment date, payment amount, information 

about the payment document, and click «Save». 



 

The form for adding payments displays information for entering amounts correctly: "Amount under the 
agreement: XXXXXX". 

Attention! The total amount of payments should not exceed the amount under the PPP agreements. 

If the payment is saved successfully, the payment is displayed in the payment table and can be deleted. 

 

In the "Payment Information" tab, a potential private partner must attach and save a document with attachments 

to the PPP agreement. 

 

After making payments in the "Payment Information" tab, fill in the transaction details in the "Contract 

Items" tab and click on the "Save" button. 

To do this, click on the "Contract Items" tab. 



 

An example of filling in transaction details is shown below: 

 

To execute the PPP agreement, click on the «Send for execution to the public partner» button on the payment 

information form. 

 

For example: the planned amount is 5 tenge. 

 the amount under the concluded PPP agreement is 15,000 tenge. 

 the amount of actual payments is 15,000 tenge. 

Attention! Before executing the PPP agreement, make sure that the entered data is correct and complete. 

When executing, the System checks: 

 for a distributed payment. If there is no payment, the System should return an error text: "There are no 

distributed payments under the Contract". 



 The amount of added payments must be equal to the amount of distributed payments. If the amount of 

distributed payments is less, the System should return an error text: "You have unallocated payments." 

When you click on the "Send for execution to the public partner" button, the System will ask for confirmation 

of the action: 

 

Upon confirmation, the System changes the status of the PPP agreement to «Under execution with the public 

partner». 

Termination of the contract 

The System provides for the possibility of Contract termination for Contracts with the "In force" status. 

To terminate the PPP agreement, go to the "Termination of agreement" tab: 

 

In this tab, you must fill in the «Grounds for termination of the contract» field and attach a scanned copy of the 

document confirming the termination of the PPP agreement. 



 

Next, click on the «Terminate the agreement» button. When you click on the button, the System will ask for 

confirmation of the action: 

 

If confirmed, the System changes the PPP agreement status to "Contract Terminated". 

If the amount of distributed payments is equal to the PPP agreement amount, the System should issue an error 

message: "You have made payments for the full amount of the PPP agreement. It is necessary to fulfill the PPP 
agreement or bring the payment data into compliance." 

 

Creating an additional Contract 

Creating an additional PPP agreement is available for the PPP agreement statuses "In force" and "Executed". 

 

To create an additional PPP agreement, go to the "Additional agreement" tab. 

 



In the "Supplementary Contract" tab you must fill in the basis for creating an additional PPP agreement and 

click on the "Create additional Contract" button. 

 

NOTE! If an additional PPP agreement has been created and is valid under the main PPP agreement, then the 

status of the main PPP agreement takes the status of "Additional Contract Created". Actions in the main PPP 

agreement are not allowed. All necessary actions are performed in the supplementary PPP agreement. In 

particular, the conclusion of the following supplementary PPP agreement is carried out in the current 

supplementary PPP agreement. 


