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Procuring authority and conduct of the tender using the private partner selection method 

«One-stage tender (Publicly/Unsolicited Initiative) »  

To create a one-stage tender, navigate to the «Work account» menu and select the «Create a 

tender (Notification)» section. 

The tender is created by a user with the «Organizer» role in the System. 

 



Next, you will see a form for creating a tender project. 

 

The «Creating a tender» section contains the following fields and buttons: 

 

After completing all the required fields, click the "Next" button.  

Note. After proceeding to the next step, the system automatically saves the tender in the status 

"Draft" in the section "Work account" - " My tenders (organizer)": 

 

Element Action 

Method for 

identifying a private 

partner 

Entered manually. Select the configured private partner selection method 

from the drop-down list. (Required field) 

Name of the tender 

(project) in Kazakh 

Entered manually. (Required field) 

Name of the tender 

(project) in Russian  

Entered manually. (Required field) 

Name of the tender 

(project) in English 

Entered manually. (Optional field) 

Next When the Next button is clicked, the system validates that all required 

fields have been completed. 



The icon allows you to edit, and the icon allows you to delete a tender with the status 

"Draft". 

Clicking the "Next" button, opens the tender Project creation form  

 

 

The "Create Project" section contains the following fields and buttons: 



Element Action 

Project name in Kazakh* Entered manually 

Project name in Russian* Entered manually 

Project name in English Entered manually 

Brief description of the 

project* 

Entered manually 

Project goals and 

objectives* 

Entered manually 

Scope (branch) of project 

implementation* 

Selected manually from the drop-down list 

Place of implementation* Entered manually 

Project (budget) level* Entered manually 

Facility type * Selected manually from the drop-down list 

Facility capacity * Entered manually 

Investment period from* Selected from the calendar 

Investment period to* Selected from the calendar 

Operational period from* Selected from the calendar 

Operational period to* Selected from the calendar 

Investment Costs (KZT)* Entered manually 

Operating Costs (KZT)* Entered manually 

Back Clicking this button returns the user to the previous step. 

Continue Clicking this button prompts the system to verify that all required 

fields have been completed. If the validation is successful, the system 

displays the form for entering information about the Public Partner 



 

 

(Picture if you clicked on the "Continue" button) 

The "Public Partner Information" section contains the following fields and buttons: 

organization that will conclude the agreement with the selected private 

partner upon completion of the tender. (Figure: after clicking the 

Continue button.) 



 

 

Element Action 

Contact details of the 

responsible contractor* 

Entered manually. 

Public partner* Entered manually. Specify the Business Identification Number 

(BIN) of the Public Partner organization that will conclude the 

agreement with the selected private partner upon completion of the 

tender. 

Search Clicking this button prompts the system to verify that the required 

Public Partner field has been completed. If the validation is 

successful, the system displays a drop-down list in the Public Partner 

Representative field. 

Representative of the 

public partner* 

Is filled in manually from the drop-down list. The system displays 

employees of the Public Partner organization with the role "Head" in 

the drop-down list 

Cancel Clicking this button returns the user to the previous step. 

Save Clicking this button prompts the system to verify that all required 

fields have been completed. If the validation is successful, the system 

displays the created lot form, where it can be edited or deleted. 



 

 

(Picture if you clicked on the "Continue" button) 

The "Project Initiator Information" section contains the following fields and buttons: 

 

Element Action 

Delete icon Clicking this icon allows the user to delete the created lot. 

Edit icon Clicking this icon allows the user to edit the created lot. 

Back Clicking this button returns the user to the previous step (Create 

Tender form).("Create tender" form) 

Next Clicking this button saves the lot with the Project status and proceeds 

to the next step (Project Initiator Information form). 

Element Action 

Add an initiator  Clicking this button opens the Select User form. The system allows 

the selection of any registered user in the system. 

Back Clicking this button returns the user to the previous step (the Create 

Project/Lot form). 

Next Clicking this button saves the added initiator and proceeds to the next 

step (the Tender documentation Preparation form). 



 

(Picture if you clicked on the "Add initiator" button) 

The "Project Initiator Description" section contains the following fields and buttons: 



 

 

 

(Picture if you clicked on the "Save" button in the form of adding an initiator) 

The "Project Initiator Description" section contains the following fields and buttons: 

Element Action 

Potential Private Partner* Entered manually. Specify the Individual Identification Number 

(IIN)/Business Identification Number (BIN) of the Potential Private 

Partner organization that acts as the project initiator. 

Representative of the 

potential private partner 

Entered manually. 

Post Entered manually. 

Contact phone number Entered manually. 

Email address Entered manually. 

Cancel Clicking this button returns the user to the previous step. 

Save Clicking this button prompts the system to validate that all required 

fields have been completed. After successful validation, the system 

displays the created form with information about the project initiator, 

with options to edit or delete it. 



 

Note: If the organizer has created a " One-stage tender (Unsolicited proposal)", then the section 

"Information about the project initiator" does not need to be filled in! 

Preparation of tender documentation 

The "Preparation of tender documentation" step displays the following sections to fill in: 

"Documents for qualification selection and Tender documentation". The section "Documents for 

qualification selection" displays a list of required documents for participation in the tender in 

accordance with regulations for conducting electronic commercial purchases (the organizer can 

Element Action 

Add an initiator  Clicking this button opens the Select User form. The system allows 

the selection of any registered user in the system. 

Potential private partner* Entered manually. Specify the Individual Identification Number 

(IIN)/Business Identification Number (BIN) of the Potential Private 

Partner organization that acts as the project initiator. 

Representative of a 

potential private partner 

Entered manually. 

Post Entered manually. 

Contact phone number Entered manually. 

Email address Entered manually. 

Delete icon Clicking this icon allows the system to delete the added initiator. 

Edit icon Clicking this icon allows the system to edit the added initiator. 

Back Clicking this button returns the user to the previous step (the Create 

Project/Lot form). 

Next Clicking this button saves the added initiator and proceeds to the next 

step (the Tender Documentation Preparation form). 



also add their own documents). In the "Tender documentation" section, the organizer must add the 

tender documentation itself. If a potential private partner needs to submit certain documents to 

participate in the tender, the Organizer of the tender (Secretary) must indicate the "Mandatory for 

a potential private partner" sign. To view information about a document, click on its name as a 

hyperlink in the "Document name" field. 

 

Figure: Preparation of tender documentation 

 

Figure: Preparation of documentation for qualification selection 

 

 

Figure: Preparation of tender documentation 

Tender bid criteria 

At the "Bid Criteria" step, the organizer must add the criteria that a potential private partner will 

required to complete when submitting the bid. 



 

Figure: Tender bid criteria 

 

 

Figure: Form displayed after clicking the Add button in the tender bid criteria section 

The "Add Criteria" form contains the following fields and buttons: 

Element Action 

Add  Clicking this button opens the Add Criterion form. 

Back Clicking this button returns the user to the previous step (the Tender 

documentation Preparation form). 

Next Clicking this button saves the added initiator and proceeds to the next 

step (the "View tender" form). 



 

 

Figure: after adding the criterion 

 

The "Bid Criteria" form contains the following fields and buttons: 

Element Action 

Name in Kazakh Entered manually. 

Name in Russian Entered manually. 

Name in English Entered manually. 

Minimum Value Entered manually. 

Maximum Value Entered manually. 

Cancel Clicking this button returns the user to the previous step. 

Save Clicking this button prompts the system to validate that all required 

fields have been completed. After successful validation, the system 

displays the created form with information about the initiator, with 

options to edit or delete it. 



 

 

View tender 
The "View Tender" form contains general information about the tender, information about the lot 

and tender documentation. To view lot information, go to the Lots tab. To view tender 

documentation, go to the Documentation tab. 

On the preview form, you must set a preliminary deadline for the start and end of accepting 

bids/documents. 

The minimum interval is specified according to the selected method for determining the private 

partner. 

 

Element Action 

Name in Kazakh Entered manually. 

Name in Russian Entered manually. 

Name in English Entered manually. 

Minimum value Entered manually. 

Maximum value Entered manually. 

Delete icon Clicking this icon allows the system to delete the added initiator. 

Edit icon Clicking this icon allows the system to edit the added initiator. 

Back Clicking this button returns the user to the previous step (the Create 

Project/Lot form). 

Next Clicking this button saves the added initiator and proceeds to the next 

step (the Tender Documentation Preparation form). 



 

 
 

To publish the tender, click on the "To publish" button. If you want to edit the data, you must to 

click on the "Back" button, the System returns to the previous step. 

 

Note! Before publishing the tender, make sure that the entered data is correct. 

 

When you click the "To publish" button, the System checks according to the selected setting of 

the method for determining the private partner. In case of successful publication, the tender is 

assigned the status "Published (Bid submission)", the lot is assigned the status "Published". 

Otherwise, the System returns an error message. 

 

 

Explanation of documentation provisions 

If there are comments on the tender documentation, as well as requests for clarification of the 

provisions of the tender documentation, a potential private partner may write a message to the 

Tender Organizer (secretary) with the status "Published" within the deadline for accepting 

discussion of explanations of the tender documentation.  

Notifications about received requests are sent to the Tender Organizer (Secretary), Members of 

the Commission, the Chairman of the Commission, and Potential private partners who have 

downloaded the tender documentation.  

To view requests from Potential private partners, go to the "Discussion of tender documentation 

clarifications" tab and click on the subject of the message as a hyperlink. 



 

The message text and details of the Potential Private Partner will be displayed. 

To respond to the request, click on the "Submit response" button. 

Attention! The "Submit response" button will be available before the deadline for discussion of 

an explanation of the tender documentation. 

 

A response to a Potential Private Partner request can only be provided once by the Tender 

Organizer (Secretary). 

After the button is activated, a menu for selecting a decision will be displayed. 

 

Select one of the following options from the drop-down list: 

-        Amend and/or supplement the draft documentation; 

-        Reject comments; 

-        Clarify the provisions of the documentation. 

If the decision is to reject the comments or to provide clarification on the provisions of the tender 

documentation, it is necessary to complete the mandatory field "Reason for rejection / 

clarification text". 



 

After specifying the decision, click on the "To answer" button. The system displays confirmation 

pop-up window requesting to confirm the action. 

 

The organizer is allowed to edit submitted responses on the request review form using the Edit 

button, provided that the discussion minutes has not yet been generated.  

 

Description of the "End discussion of tender documentation" button 

After all responses to requests submitted by the Potential Private Partner to the Tender Organizer 

(Secretary) have been provided, and once the deadline for the clarification discussion period of the 

tender documentation has expired, the "Close Documentation Discussion" action becomes 

available in the Available Actions menu. 

To generate the discussion minutes, click the "Close Documentation Discussion" button in the 

Available Actions section. 



 

Upon clicking the button, the system loads the members of the tender commission into the 

Representatives form for signing the discussion minutes, without the ability to edit. 

The discussion minutes is generated using the "Generate discussion minutes" button. 

 

The generated discussion minutes is published in the "Minutes" tab. 

 

Note! The minutes of the discussion can be deleted by the Tender Organizer (Secretary) only 

before signing, if necessary. After the minutes is deleted, you will be able to edit responses to 

requests. 

To download and view the minutes of the discussion, click on the active link of the PDF document. 

After the discussion minutes is formed and signed by the tender Organizer, the minutes is 

published automatically. 

 

 

Opening of the tender 

When the deadline for accepting bids for qualification selection and the deadline for accepting 

competitive bids from Potential private partners, the System automatically opens the tender: 

 

• If there are submitted bids from the Potential Private Partner for participation in the tender, 

the System changes the status of the tender, lot and Potential Private Partner bids to "Qualification 



selection" and sends notifications to the Potential Private Partner that submitted bids to the tender 

Organizer (secretary) in the personal account and email about the publication of the bid opening 

minutes.  

• If there are no submitted bids from Potential Private Partners for participation in the tender, 

the System automatically generates and publishes a minutes on the results of the tender to 

determine a private partner for the PPP project. The system sends notifications to the Tender 

Organizer (Secretary) in the personal account and by e-mail about the publication of the minutes 

on the results of the tender to determine a private partner for a PPP project.  

 

Consideration of bids for qualification selection from the organizer 

If the deadline for accepting bids for qualification selection/ the deadline for accepting competitive 

bids has come and there are submitted bids, the System automatically opens the tender and displays 

the remaining time for the organizer (secretary) to consider bids for qualification selection within 

5 business days. After the tender is opened, the System changes the tender status from "Published 

(accepting bids)" to "Qualifying selection" 

To review bids for qualification selection submitted by Potential Private Partners, click on the 

"Review of documents for qualification selection" button on the tender viewing form in the 

"Available actions “section in the list. 

Note. Bids for qualification selection are always considered first, and only after the publication of 

the qualification selection minutes, the System will display a view of competitive bids for the 

organizer in the "Available actions" menu. 

 

 

To view information about Potential Private Partner companies that have applied for the tender, 

click on the bid numbers link. 



 

 

The "Potential Private Partner Details" tab contains the name, banking details, address of the 

Potential Private Partner Details, and information about the Representative. 

 

The "Lots for participation in the PPP tender" tab contains the lots for which the Potential 

Private Partner has applied. 

 

The "Qualification selection" tab contains the documents provided by the Potential Private 

Partner. The line with the document name indicates the number of attached files. Click on the 

section name to display the attached files. To view and download a document, click on the active 

link of the document name. 



 
 

 

To vote on the admission/addition of the Potential Private Partner, go to the tab " Qualification 

Selection Admission". 

 

 
 
 

Note:  The "Attach а file" button is an additional feature and is not a prerequisite for filling out 

the justification for rejecting the Potential Private Partner bid. The size of each attached attachment 

must not exceed 20 MB. 

 

To make a decision by category «The decision taken», select one of the following values from 

the drop-down list in the "Decision made" field:  

- In Favor; 

- Request additional or replace documents. 

 

If the value "Proposal to Supplement or Replace Documents" is selected, please fill in the 

reason in the "Justification of the decision" field. 

 



After making a decision on all categories, you need to click on the "Save draft" button. After 

saving the decision, the line with the section will display the accepted decision ("Accept" / 

"Proposal to supplement the tender bid"). 

To complete voting on all lots, click on the "Vote" button.  

 
 

Attention! Until the preliminary review is completed, the System provides an opportunity to 

withdraw its vote by using the "Revoke your vote" function. 

 

 
After voting on all bids, if at least one bid has the adopted decision "Proposal to Supplement the 

Tender Bid", the System will display the "Complete Preliminary Review" button on the "Voting 

Control" tab. If the organizer sends a Potential Private Partner's bid for supplementation, the 

"Preliminary Results of the Qualification Process" tab will not be displayed. 

 

 

When you click on the "Complete the preliminary review" button, the System will display the 

following buttons: "Resume voting" and " Send for Revision ". When you click on the "Submit 

for completion" button, the System changes the tender status from "Qualification selection" to " 

Bid/Document Supplementation" and allows the Potential Private Partner to complete the bid for 

qualification selection within 5 business days. 



 

 

 

Consideration of additional documents for the qualification selection from the Procuring 

authority 

If the deadline for completing the documents for the qualification selection has arrived, the System 

displays the functionality for reviewing the documents for the qualification selection. After 

completing the completion of bids/documents, the System changes the status of the tender from 

"Addition of bids/documents" to "Consideration of additions to documents for qualification 

selection" 

To review the documents for the qualification selection provided by Potential Private Partners, 

click on the "Review of documents for the qualification selection" button on the tender review 

form in the "Available actions" section in the list. 



 

 

 

To vote on the Potential Private Partner admission, go to the "Pre-qualification of bidders " tab. 

 

 

 
 

To make a decision by category «The decision taken», select only one available solution from the 

drop-down list in the "Accepted solution" field:  

- In Favor; 

 

Once the organizer has voted on all bids for the qualification selection, the next step is to fill in 

the "Preliminary results of the qualification selection" tab. In the "Preliminary results of the 

qualification selection" tab, fill in the "Preliminary results of the qualification selection" field, 

attach the file and click on the "Save" button 

 

 



Next, the organizer will display the "Complete preliminary review" button in the "Voting Control" 

tab. 

 
 

When you click on the "Complete the Preliminary review" button, the System will display the 

following buttons: 

● Resume voting 

● Add a tender commission 

 
When you click on the "Add Tender Commission" button, the System displays the "Adding a 

commission" page. 

 

 
On this page of the organizer, you must fill in the terms of consideration of bids for qualification 

selection and indicate the composition of the tender commission. When you click on the "Add a 

commission member" button, the System displays a form with the user's choice-who will be a 

member of the tender commission. 



 
In this form, the organizer can search by the following criteria: 

● Organization BIN 

● User's IIN 

● Name of the organization 

● Full name of the user 

 

After adding all the tender committee members, the organizer should click on the "Save and 

continue the tender" button. 
 

Control over the consideration of bids for qualification selection from the Procuring 

authority 

The tender organizer (Secretary) has access to the voting progress tracking functionality on the 

tender review form with the status "Review of bids"/"Review of bids (request for materials and 

explanations)". To use this functionality, select "View bids" in the "Available actions" section. 

 

To view voting information, go to the "Voting Control" tab and click on the line with the lot 

number. 



 

The system will display the following form with a list of requests. 

 

In the solution field, specify 

- In favor 

- Against 

The "In favor" field-contains information about the number of commission members who allowed 

the Potential Private Partner to participate in the tender for the lot for which it applied. The 

"Against" field-contains information about the number of commission members who did not allow 

the Potential Private Partner to participate in the tender for the lot for which it applied with the 

right to supplement. 

Consideration of bids for qualification selection from members of the tender 

commission 

As soon as the deadline for reviewing qualification documents has come, the System displays the 

"Examination of documents for qualification selection" functionality in the "Available 

Actions" menu. 

To review bids for qualification selection submitted by Potential Private Partners click on the 

"Review of documents for qualification selection" button on the tender review form in the 

"Available Actions" section in the list. 

 



To view information about Potential Private Partner companies that have applied for the tender, 

click on the bid numbers link. 

 

The "Potential Private Partner Details" tab contains the name, banking details, address of the 

Potential Private Partner, and information about the Representative. 

 

The "Lots for participation in the PPP tender" tab contains the lots for which the Potential 

Private Partner has applied. 

 

The "Qualification selection" tab contains the documents provided by the Potential Private 

Partner. The line with the document name indicates the number of attached files. Click on the 

section name to display the attached files. To view and download a document, click on the active 

link of the document name. 



 
 

 

To vote on the admission/rejection of Potential Private Partner, go to the "Qualification Selection 

Admission" tab. 

 

 
 

 

To make a decision by category, select one of the following values from the drop-down list in the 

"Decision made" field:  

- In Favor; 

- Against. 

 

If the value "Against" is selected, you must fill in the reason in the "Justification of the 

decision" field. 

 

After voting on all bids from 2/3 of the PSCs, the System will display the "Complete preliminary 

review" button in the "Voting Control" tab.  



 

When you click on the "Complete the preliminary review" button, the System will display the 

following buttons: "Resume voting" and "Generate Qualification Selection Minutes". When 

you click on the "Generate qualification selection minutes" button, the System changes the 

status of the tender from "Review of additional documents for qualification selection" to 

"Generate a qualification selection minutes" and allows the organizer to sign this qualification 

selection minutes in the "Minutes" tab. 

 

After the organizer signs the qualification selection minutes, the System displays the signing of 

the qualification selection minutes to all members of the tender commission. As soon as 2/3 of the 

PSCs sign the qualification minutes, the System will display the "Publish Qualification minutes" 

button for the organizer. 

 

When you click on the "Publish Qualification selection minutes" button, the System publishes the 

"Qualification selection minutes" and changes the status of the tender from "Preparation of the 

Qualification Selection Minutes" to "Consideration of bids". 

 



Consideration of competitive bids from the organizer 

If the deadline for accepting competitive bids has come to an end and the qualification selection 

minutes has been published, the System will display the "View bids" button in the "Available 

actions" menu. 

 

To view information about Potential Private Partner companies that have applied for the tender, 

click on the bid numbers link. 

 

The " Potential Private Partner Details" tab contains the name, banking details, address of the 

Potential Private Partner, and information about the Representative. 

 

The "Lots for participation in the PPP tender" tab contains the lots for which the Potential 

Private Partner has applied. 



 

 

To vote on the admission/addition of the Potential Private Partner, go to the "Tender Bid 

Evaluation" tab. 
 

 
 

To make a decision based on the criteria, select one of the following values from the drop-down 

list in the "Accepted decision" field:  

- In favor; 

- Proposal to supplement or replace the documents. 

 

If the Decision was made in Favor, the organizer should fill in the "Points" field and then click on 

the "Save" button. After clicking on the "Save" button, the System will display the "Take a vote" 

button 

 

After voting on all bids and if at least one bid contains the adopted decision "Proposal to 

supplement the tender bid", the System will display the "Complete preliminary review" button in 

the "Voting Control" tab.  



 

When you click on the "Complete the preliminary review" button, the System will display the 

following buttons: "Resume voting" and "Form a minutes of preliminary consideration". When 

you click on the "Generate a preliminary review minutes" button, the System changes the status 

of the tender from "Review of bids" to "Generate a preliminary review minutes" and allows the 

organizer to sign the preliminary review minutes in the "Minutess" tab. 

 

 

If the organizer has selected the decision "Proposal to add or replace documents", the System 

will display the following button "Complete preliminary review" in the "Voting Control" tab. 

 

When you click on the "Complete Preliminary review" button, the System will display the 

following buttons: "Resume preliminary review" and "Form a minutes of preliminary 

review". 



 

When you click on the "Generate a preliminary review minutes" button, the System changes 

the status of the tender from "Review of bids" to "Generate a preliminary review minutes" and 

allows the organizer to sign the preliminary review minutes in the "Minutess" tab. 

 

After the organizer signs the preliminary review minutes, the System displays the signing of the 

preliminary review minutes to all members of the tender commission. As soon as 2/3 of the CCPs 

sign the preliminary review minutes, the System will display the "Publish Preliminary Review 

Minutes" button for the organizer. 

 

 



Review of bid supplements from the procuring authority  

After the Qualification Selection Minutes are published, if the Bid Submission period has ended, 

the tender status changes from "Generate Preliminary Review Minutes" to "Bid Review". The 

Organizer may then proceed with the review of the Tender Bids.  

To begin the review, the organizer must open the tender details page, click the "Available Actions" 

button, and select "View Bids". 

 

 

To vote on the admission of Potential Private Partner, go to the "Tender Bid Evaluation" tab. 
 

 

To make a decision on the criteria, you need to enter points in the "Score" field, click on the "Save" 

button, and then click on the "Vote" button. 

 
Decision made: 

 
If the "Request Additional or Replacement Documents" decision is selected, the "Rationale" field 

must be completed. 



Once the organizer has voted and assigned points for each criterion, the System will make the 

"Complete Voting" button available on the "Voting Control" tab. 

 

 

When the "Complete Preliminary Review" button is clicked, the System displays the following 

buttons: "Resume Voting" and "Generate Preliminary Review Minutes". 

When the "Generate Preliminary Review Minutes" button is clicked, the System changes the 

tender status from "Bid Review" to "Generate Preliminary Review Minutes" and enables the 

Organizer to sign the Preliminary Review Minutes on the "Minutes" tab. 

When the "Generate Preliminary Review Minutes" button is clicked, the System changes the 

tender status from "Bid Review" to "Generate Preliminary Review Minutes" and allows the 

Organizer to sign the Preliminary Review Minutes on the "Minutes" tab. 

 

After the Organizer signs the Preliminary Review Minutes, the System makes the Preliminary 

Review Minutes available for signing by all Evaluation Committee members. Once two-thirds 

(2/3) of the Evaluation Committee members have signed the Preliminary Review Minutes, the 

System displays the "Publish Preliminary Review Minutes" button for the Organizer. 

 

 



 

Consideration of competitive bids from members of the tender commission 

As soon as the organizer has submitted competitive bids for consideration by the CCM, the System 

displays the "View bids" functionality in the "Available Actions" menu.  

To review bids submitted by Potential Private Partners, click the "View Bids" button on the 

tender review form in the "Available Actions" section of the list. 

 

To view information about Potential Private Partner companies that have applied for the tender, 

click on the bid numbers link. 

  

The "Potential Private Partner Details" tab contains the name, banking details, address of the 

Potential Private Partner, and information about the Representative. 

 



The "Lots for participation in the PPP tender" tab contains the lots for which the Potential 

Private Partner has applied. 

 

 

 

To vote on the agree/disagree of the Potential Private Partner, go to the "Tender Bid" tab. 
 
 

 
 

To make a decision, select one of the following options from the "Decision made" drop-down list: 

 Agree  

 Disagree 

 

If the value "Disagree" is selected, please fill in the reason in the "Rationale solution" field. 

After selecting a decision, click the "Save" button. Once the decision has been saved, the "Take a 

Vote" button will become available. Click "Take a Vote" to cast your vote. 

 

Completion of voting 

After voting on all bids from 2/3 of the PSCs, the System will display the "Finish voting" button 

for the organizer in the "Voting Control" tab.  



 

Approval of the Best Tender Bid 

As soon as the tender status changes to Formation of the Minutes on Recognition of the Best 

Tender Bid, the System displays the functionality for selecting the best tender bid on the Voting 

Control tab for the Organizer. 

 

To select the best tender bid, the Organizer must click the Select the Best Tender Bid button. 

The System then displays the page for selecting the best tender bid, where the Organizer must 

click the Fill button. 

 

In the window that opens, the Organizer must select the best tender bid and click the Select the 

Best Tender Bid button. 

 

After the Select the Best Tender Bid button is clicked, the System sends a request to the 

Potential Private Partner for confirmation. 

Once the Potential Private Partner confirms that its tender bid has been recognized as the best, 

the System updates the table in the Best Tender Bid Selection section by displaying the winning 



bidder for each lot. The Sign the Minutes on Recognition of the Best Tender Bid button then 

becomes available to the Organizer. 

When the Sign the Minutes on Recognition of the Best Tender Bid button is clicked, the 

System displays the active Minutes on Recognition of the Best Tender Bid on the Minutes 

tab. The Minutes must first be signed by the Organizer and then by the Tender Commission 

Members. 

 

 

After two-thirds of the Tender Commission Members have signed the Best Tender Bid Selection 

Minutes, the Publish Best Tender Bid Selection Minutes button is displayed for the Organizer 

on the Minutes tab. 

 

When the Publish Best Tender Bid Selection Minutes button is clicked, the System publishes 

the Minutes and changes the tender status from Preparation of the Best Tender Bid Selection 

Minutes to Authorized Body Contract Draft Approval. 

Authorized Body Contract Draft Approval 

As soon as the tender status changes to Authorized Body Contract Draft Approval, the 

Contract tab becomes available to the Organizer, providing the functionality to send the contract 

draft for approval. 

To send the contract draft for approval, the Organizer must attach the contract draft by clicking 

the Attach File button and then select the Authorized Body or Bodies that will review and 

approve the contract draft. 



 

After attaching the contract draft and selecting the Authorized Body or Bodies, the Organizer 

must click the Save button. 

 

After the Save button is clicked, the System displays the Send button for the Organizer. 

 

When the Send button is clicked, the System sends the contract draft to the selected Authorized 

Body or Bodies for approval. 

The Organizer may withdraw the approval request at any time by clicking the Withdraw 

Approval Request button to make changes to the contract draft. 

Once the Authorized Body approves the contract draft, the Generate Final Minutes button 

becomes available to the Organizer on the Contract tab. 

When the Generate Final Minutes button is clicked, the System changes the tender status from 

Authorized Body Contract Draft Approval to Generation of the Final Tender Results 

Protocol for the Selection of the Private Partner for the PPP Project. 



 

 

Signing and Publication of the Final Minutes 

 

As soon as the Organizer clicks the Generate Final Minutes button, the System displays the 

generated Final Minutes for the Tender on Selection of the Private Partner for the PPP 

Project on the Minutes tab for the Organizer to sign. 

To sign the Final Minutes, the Organizer must click the Sign button, select a valid digital signature 

certificate, and then click the Save button. 

Once the Organizer has signed the Final Minutes, it becomes available for signing by all Tender 

Commission Members. 

 

After two-thirds of the Tender Commission Members have signed the Final Minutes, the System 

displays the Publish the Final Minutes for the Tender on Selection of the Private Partner for 

the PPP Project button for the Organizer. 

 

When the Publish the Final Minutes for the Tender on Selection of the Private Partner for 

the PPP Project button is clicked, the System changes the tender status from Formation of the 

Final Minutes for the Tender on Selection of the Private Partner for the PPP Project to 

Completed. 



 

 


