
Participation in the competition 

Search for a competition 

To submit a bid, a potential private partner needs to search for the required competition. To do 

this, on the main page of your work profile, go to the «Work account» menu and select the «Search 

for competitions» section. Bid submission is available for the user with the «Potential Private 

Partner» role. 

 

 

The Competitions page will appear on the screen. To search for a specific competition, click the 

«Show search» button to display the search filters. Enter one or more search criteria and click the 

«To find» button. To modify the search criteria, click the «Reset search parameters» button. 

 

After the search result is released, to view information about the competition, click on the active 

link in the «Name of the competition» field. 

 

 

Viewing the competition 

The competition preview form contains information about the competition dates, name, 

competition number, and publication date. 



 

 
 

The General Information tab displays general information about the competition. 

The «Lots» tab displays a list of lots for the competition. 

 

The «Competition Documentation» tab displays a list of documents.  



 

Documents that are required for participation in the competition are marked with the value «Yes». 

To view the generated document, click on the «Go over» button. The System displays a form 

containing information about the signatory's Electronic Digital Signature (EDS) and a link for 

downloading the file. 

 
 

Discussion of explanations of tender documentation 

A potential private partner has the right to send a request for clarification of the provisions 

of the tender documentation or comments on the draft tender documentation from the date of 

publication of the tender, while the status of the tender must be «Published» and the deadline for 

the end of discussion of the explanation of the tender documentation has not yet come. 

To send a request, the user with the «Potential Private Partner» role must go to the «Discussion of 

explanations of tender documentation» tab on the competition viewing form. 



 

After clicking on the «Create a message» button, the following form is displayed 

 

Field Name Description 

Request Type Filled in automatically "Request for clarification of documentation" 

Request Subject Filled in manually 

Request text Filled in manually 

Cancel When you click on the button, The System closes the form for entering 

the request 

Send When the button is clicked, the System validates that all required fields 

have been completed. If the validation is successful, the System saves 

the request, records the date and time the request was submitted, and 

sends a notification to the personal accounts of the Competition 

Organizer (Secretary), the Chairperson of the Evaluation Committee, 

the Committee Members, and all Potential Private Partners who have 

downloaded the competition documentation informing them that a 

request has been created. 

 

After creating and sending the request, the «View Message» form is displayed. 



 

Important! Information about a Potential Private Partner is available only to the author of the 

request, the competition Organizer (Secretary), and Members of the commission/Chairman of the 

commission. 

Below is a form for viewing a message from a NON-author of the request (any other potential 

private partner). 

 

 

Create and submit a bid for a qualifying selection and a competitive bid in a one-stage 

competition. 

 

Creating and submitting a qualifying bid 

To submit a bid for qualification selection on the competition viewing form, select «Create a bid 

for qualification selection» in the available actions. 

Note. This action is available as soon as the start date for accepting bids begins, and the 

competition status should be «Published (Bid Submission) ». 



 

The bid creation form is displayed on the screen. Enter the legal address, IBAN and contact phone 

number. 

 

To proceed to the next step, click on the «Next» button. A form for adding lots to participate in 

the competition is displayed. 

 

Adding lots to participate in the competition 

On the «Add Lots for Participation in the Competition» form, the Potential Private Partner must 

select the required lot(s) and click the «Add selected items» button. 



 

The system will switch to the «View selected items» tab. 

If you need to delete the selected lot, mark the required lot with a tick and click on the «Remove 

lots from the bid» button. If you need to additionally add lots to the bid project, go to the «Lots» 

tab and select lots. 

 

If you do not need to delete the selected lots, click on the «Next» button to go to the next page. 

 

Deleting and editing a qualifying bid with the «Project» status 

To view bids, navigate to the «Work account» tab → «My Bids». 

 

To search for a bid, click the «Show Filter» button to display the search filters.  



 

You can delete a request using the icon , and edit it using the icon . 

 

Uploading required documents for participation in the competition 

Important! The size of each uploaded uploadment must not exceed 20 MB. 

 

If a Potential private partner needs to submit a document to participate in the competition, the 

«Required» column will be marked with the «Required» sign. 

 

To upload a file, click the active document name link in the document list. In the file upload 

window, click the «Upload File» button. This opens a file browser where you can select the 

required file. After selecting the file, click «Open», sign it using an Electronic Digital Signature 

(EDS) signing certificate (RSA/GOST), and then click the «Save» button. To return to the 

document list, click the «Back to Document List» button. 

 

 Additional files can be uploaded by clicking «Add file» button.  

 



 

Submission of a qualifying bid 

A preview of the bid will be displayed before submitting the bid. After checking the data, click on 

the «Submit a request» button. 

 
 

 

After clicking on the «Submit a request» button, the System will display a confirmation form with 

the text «Do you really want to apply? » 

 

 
 

Upon successful submission, the bid status changes to «Submitted». 

 

 
 

Submission of a supplement to the bid for qualification selection 

If the potential private partner (hereinafter referred to as the PPP) was rejected with the right to 

supplement/clarify the bid for qualification selection, the PPP bid is assigned the status 

«Rejected». 

 



Note. The competition status must be «Bid/Document Supplementation», «Published (Bid 

Submission) / Qualification Selection». 

To search for a bid, navigate to the «Work account» section and select the «My bids» menu. Use 

the search filters for the bid using a set of filters. In the field «Action» in the line with the rejected 

bid, an icon  will be available to supplement the bid when the start date for re-accepting bids 

occurs. 

After clicking the icon, the System displays a confirmation dialog with the message: «Are you 

sure you want to supplement the bid? » 

 
If confirmed, the lot will be displayed/lots for which a rejection was made and a supplement was 

requested. 

 
When you click on the document name, the System displays the page to replace the document. 

After filling out all the documents for which the extension was requested, the PPP must click on 

the «Next» button to submit the bid. 

 

After all the explanations are filled in for each lot, click the «Submit a request» button. 

 



In case of successful submission, the bid is assigned the status «Submitted (Request for materials 

and clarifications) ». 

Note. If necessary, the completed bid can be withdrawn before the deadline for accepting additions 

by using the icon . 

 

In the «My bids» section, two requests with identical numbers will be displayed for this ad number. 

The initial bid will have the status «Rejected». 

 

Withdrawal of the bid for qualification selection 

If it is necessary to withdraw the submitted bid before the deadline for accepting bids/(request for 

clarification), the «Withdraw» action is available in the «My bids» section in the form of a 

pictogram .  

Note. The status of the bid must be «Submitted», «Addition of bids/documents», announcement 

and lot (s) with the status «Published (acceptance of bids) », «Addition of bids/documents» 

 

When you click on the icon in the «Action» field, a window will appear asking you to confirm the 

action «Do you really want to withdraw the bid? » 

 

This functionality is also available on the bid review form, using the «Withdraw bid» button. 

 



If the action is confirmed, the bid status changes to «Withdrawn (Addition of bids/documents) ». 

The edit  and delete  icons become available in the «Action» field. 

  



Creating and submitting a competitive bid 

To submit a bid for the qualification selection on the competition review form, select «Create 

Competition bid» in the available actions. 

Note. This action is available as soon as the start date for accepting bids begins, and the 

competition status should be «Published (Bid Submission) ». 

 

The bid creation form is displayed on the screen. Specify legal address. IBAN and contact phone 

number. 

 

To proceed to the next step, click on the «Next» button. A form for adding lots to participate in 

the competition is displayed. 

 

Adding lots to participate in the competition 

On the «Add lots to participate in the competition» form, a potential private partner should mark 

the required lot (s) and click on the «Add selected items» button.  



 

The system will switch to the «View selected items» tab. 

To remove a selected lot, mark the required lot with a tick and click on the «Remove lots from the 

bid» button. If you need to additionally add lots to the bid project, go to the «Lots» tab and select 

lots. 

 

If there is no need to remove the selected lots, click the «Next» button to proceed to the next page. 

 

Deleting and editing a bid with the «Project» status 

To view bids, navigate to the «Work account» section and select «My Bids». 

 

You can search for a bid using a set of filters by clicking on the «Show filter» button. 



 

For delete a request use the icon , and for edit it using the icon . 

 

Uploadment of mandatory documents according to the criteria for participation in the 

competition 

Important! The size of each uploaded uploadment must not exceed 20 MB. 

 

To upload a file, click the active «Attach» button in the criteria list. In the file upload window, 

click the «Upload File» button. This opens a file browser where you can select the required file. 

After selecting the file, click «Open», sign it using an Electronic Digital Signature (EDS) signing 

certificate (RSA/GOST), and then click the «Save» button. To return to the document list, click 

the «Back to Document List» button.        

You must attach a document for each criterion and, if necessary, provide a note.  

  



 Submission of a competitive bid 

A preview of the bid will be displayed before submitting the bid. After checking the data, click on 

the «Submit a request» button. 

 
 

 

After clicking the «Submit a request» button, the System displays a confirmation dialog with the 

message: «Are you sure you want to submit the bid? » 

 

 
 

Upon successful submission, the bid status changes to «Submitted». 

 

 
 



Submission of an addendum to the competition bid 

If the potential private partner (hereinafter referred to as the PPP) is rejected with the right to 

supplement/clarify the bid for qualification selection, the PPP bid is assigned the «Rejected» 

status. 

 

Note. The competition must be in the «Published (request for clarification) » status. 

To search for a bid, navigate to «Work account» → «My Bids». Use the search filters to locate the 

required bid. In the «Action» column, the supplement bid icon  will become available for 

the rejected bid once the resubmission period begins. 

After clicking the icon, the System displays a confirmation dialog with the message: «Are you 

sure you want to supplement the bid? » 

 

 
If confirmed, the criteria by which the rejection was made and the addition requested will be 

displayed. 

 
When you click on the delete document icon, the System deletes the document that needs to be 

replaced. After replacing all the documents for which the request for clarification was requested, 

the PPP must click on the «Save» button and then on the «Next» button to submit the bid. 

 

After all the explanations are filled in for each lot, you need to click on the «Submit a request» 

button. 



 
In case of successful submission, the bid is assigned the status «Submitted (Published (request for 

clarification)) ». 

Note. If necessary, the completed competition bid can be withdrawn before the deadline for 

accepting additions by using the icon . 

 

In the «My Bids» section, two bids with identical bid numbers will be displayed for the same 

announcement number. The original bid will have the «Rejected» status. 

Withdrawal of the competition bid 

If it is necessary to withdraw a submitted bid before the bid submission period or clarification 

request period ends, the «Withdraw» action is available as an icon  in the «My Bids» section.  

Note. The bid must be in the «Submitted» or «Bid/Document Supplementation» status. The 

announcement and lot(s) must be in the «Published (Bid Submission) » or «Bid/Document 

Supplementation» status. 

 

After clicking the icon in the «Action» column, the System displays a confirmation dialog with 

the message: «Do you really want to withdraw the bid? » 

 

This functionality is also available on the bid review form, using the «Withdraw bid» button. 



 

If the action is confirmed, the bid status changes to «Withdrawn» or «Withdrawn (Bid/Document 

Supplementation) ». The edit  and delete  icons become available in the «Action» field. 

 

 

  



Creating and submitting a qualifying bid and a competitive bid in a two-stage 

competition 

Creating and submitting a bid for qualification selection at the first stage 

To submit a bid for qualification selection on the competition viewing form, select «Create a 

request for qualifying selection» in the available actions. 

Note. This action is available as soon as the start date for accepting bids begins, and the 

competition status should be «Published (Bid Submission) ». 

 

The bid creation form is displayed. Enter the legal address, IBAN, and contact phone number. 

 

To proceed to the next step, click on the «Next» button. A form for adding lots to participate in 

the competition is displayed. 

 

Adding lots to participate in the competition 

On the «Add Lots for Participation in the Competition» form, the Potential Private Partner must 

select the required lot(s) and click the «Add Selected items» button. 

 



The system will switch to the «View selected items» tab. 

If you need to delete the selected lot, mark the required lot with a tick and click on the «Remove 

lots from the bid» button. If you need to additionally add lots to the bid project, go to the «Lots» 

tab and select lots. 

 

If you do not need to delete the selected lots, click on the «Next» button to go to the next page. 

Filling out a technical proposal from the PPP 

After clicking the «Technical Proposal» hyperlink, the System displays the «Technical Proposal 

Creation» page, where the Potential Private Partner can complete the technical proposal. 

 

In the «Creating a technical proposal» page that opens, upload the file (s) and click on the «Save» 

button. 



 

 

After completing the technical proposal, the organizer should read the qualification selection 

documentation by clicking on the «Documents for qualification selection» hyperlink. If there are 

required documents on the page with the qualification documentation, the PPP must fill them out. 

 

After completing all the required qualification documents and uploading a technical proposal, the 

organizer must click on the «Next» button to proceed to the preview step and submit a bid. 

 



Deleting and editing a qualifying bid with the «Project» status 

To view bids, navigate to «Work account» → «My Bids». 

 

You can search for a bid using a set of filters by clicking on the «Show filter» button. 

 

You can delete a request using the icon , and edit it using the icon . 

 

Uploading required documents for participation in the competition 

Important! The size of each uploaded file must not exceed 20 MB. 

If the Potential Private Partner is required to submit a document to participate in the competition, 

the «Required» column will display the value «Required». 

 



To upload a file, click the active document name hyperlink in the document list. In the file upload 

window, click the «Upload File» button. A file browser will open, allowing you to select the 

required file. After selecting the file, click «Open», sign it using an Electronic Digital Signature 

(EDS) signing certificate (RSA/GOST), and then click the «Save» button. To return to the 

document list, click the «Back to Document List» button. 

 

 Additional files are added using the «Add File» button.  

 

 

Submission of a qualifying bid 

A preview of the bid will be displayed before submitting the bid. After checking the data, click on 

the «Submit a request» button. 

 
 

 

After clicking on the «Apply» button, the System will display a confirmation form with the text 

«Do you really want to apply? » 

 



 
 

Upon successful submission, the bid status changes to «Submitted». 

 
 

Submission of a supplement to the bid for qualification selection 

If the potential private partner (hereinafter referred to as the PPP) was rejected with the right to 

supplement/clarify the bid for qualification selection, the PPP bid is assigned the status 

«Rejected». 

 

Note. The competition status must be «Completion of bids/documents». 

To search for a bid, navigate to «Work account» → «My Bids» and use the search filters to locate 

the required bid. In the «Action» column, the bid supplement icon will become available for 

the rejected bid once the resubmission period begins.  

After clicking on the icon, the System displays a confirmation dialog with the message: «Are you 

sure you want to supplement the bid? » 

 

 



If the action is confirmed, the System displays the lot(s) for which the bid was rejected and 

supplementation was requested. 

 
When you click on the document name, the System displays the page to replace the document. 

After filling out all the documents for which the extension was requested, the PPP must click on 

the «Next» button to submit the bid. 

 

 

After completing the requested clarifications for each lot, click the «Submit a request» button. 

 
In case of successful submission, the bid is assigned the status «Submitted (Request for materials 

and clarifications) ». 

Note. If necessary, the completed bid can be withdrawn before the deadline for accepting additions 

by using the icon . 

 
In the «My bids» section, two requests with identical numbers will be displayed for this ad number. 

The initial bid will have the status «Rejected». 

 



Withdrawal of the bid for qualification selection 

If it is necessary to withdraw the submitted bid before the deadline for accepting bids/(request for 

clarification), the «Withdraw» action is available in the «My bids» section in the form of a 

pictogram .  

Note. The bid must be in the «Submitted», «Addition of bids/documents» status. The 

announcement and lot (s) must be in the «Published (Bid Submission) », «Addition of 

bids/documents» status. 

 

After clicking the icon in the «Action» field, the System displays a confirmation dialog with the 

message: «Do you really want to withdraw your bid? »  

 

This functionality is also available on the bid review form, using the «Withdraw bid» button. 

 

If the action is confirmed, the bid status will change to «Withdrawn (Addition of 

bids/documents)», and the «Action» field will display the icon for editing  the bid or deleting 

 the bid. 

  



Creating and submitting a competitive bid at the second stage in a two-stage competition 

To submit a bid for the qualification selection on the competition review form, select «Create 

competition bid» in the available actions. 

Note. This action is available as soon as the start date for accepting bids begins, and the 

competition status should be «Published (Bid Submission) ». 

 

The bid creation form will be displayed. Enter the legal address, IBAN, and contact phone number. 

 

To proceed to the next step, click on the «Next» button. A form for adding lots to participate in 

the competition is displayed. 

 

Adding lots to participate in the competition 

On the «Add Lots for Participation in the Competition» form, the Private Partner Applicant must 

select the required lot(s) and click the «Add selected items» button. 

 

The system will navigate to the «View selected items» tab. 



To remove a selected lot, select the corresponding checkbox and click the «Remove lots from bid» 

button. To add more lots to the bid draft, go to the «Lots» tab and select the required lots. 

 

If there is no need to remove any selected lots, click the "Next" button to proceed to the next page. 

 

Deleting and editing a bid with the «Project» status 

To view bids, navigate to Work account → My Bids. 

 

To search for a bid, click on the «Show filter» button and use the available search filters. 

 

To delete a request use the icon , and for edit it use the icon . 

 

Uploading of required documents according to the criteria for participation in the 

competition 

Important! The size of each uploaded file must not exceed 20 MB. 

 



 

To attach a file, click the active Attach button in the list of eligibility criteria. In the file 

attachment window that appears, click Attach File to open the file selection dialog. Select the 

required file and click Open. Then sign the file using the signing digital signature certificate 

(RSA/GOST) and click Save. To return to the document list, click Back to Document List. 

Adding lots to participate in the competition 

On the «Add Lots for Participation in the Competition» form, the Potential Private Partner must 

select the required lot(s) and click the «Add selected items» button. 

 

The system will switch to the «View selected items» tab. 

If you need to delete the selected lot, mark the required lot with a tick and click on the «Delete lots 

from the bid» button. If you need to additionally add lots to the bid project, go to the «Lots» tab 

and select lots. 

 

If you do not need to delete the selected lots, click on the «Next» button to go to the next page. 

 

Deleting and editing a bid with the "Project" status 

To view bids, go to the «Work account» → «My Bids» section. 



 

For search for a bid using a set of filters by clicking on the «Show filter» button. 

 

For delete a request use the icon , and edit it use the icon . 

 

Upload of mandatory documents according to the criteria for participation in the 

competition 

Important! The size of each uploaded file must not exceed 20 MB. 

If the Potential Private Partner is required to submit a document to participate in the competition, 

the «Mandatory» column will be marked as «Required». 

  



Submission of a competitive bid in a two-stage competition 

A preview of the bid will be displayed before submitting the bid. After checking the data, click on 

the «Submit a request» button. 

 
 

 

After clicking on the «Apply» button, the System will display a confirmation form with the text 

«Do you really want to apply? » 

 

 
 

Upon successful submission, the bid status changes to «Submitted». 

 

 
 



Submission of an addendum to the competition bid 

If the potential private partner (hereinafter referred to as the PPP) was rejected with the right to 

supplement/clarify the bid for qualification selection, the PPP bid is assigned the status 

«Rejected». 

 

Note. The competition status must be «Published (request for clarification) ». 

To search for a bid, go to the «Work account» section, select the «My bids» menu, and search for 

the bid using a set of filters. In the field «Action» in the line with the rejected bid, an icon will be 

available to supplement the bid when the start date for re-accepting bids occurs. 

After clicking on the icon, a window will appear with a request to confirm the action «Are you 

sure you want to supplement the bid? » 

 
If confirmed, you will see the criteria used for rejecting and requesting an extension. 

 
When you click on the delete document icon, the System deletes the document that needs to be 

replaced. After replacing all the documents for which the request for clarification was requested, 

the PPP must click on the «Save» button and then on the «Next» button to submit the bid. 

 

 

After all the explanations are filled in for each lot, you need to click on the «Submit a request» 

button. 



 
In case of successful submission, the bid is assigned the status «Submitted (Published (request for 

clarification)) ».  

Note. If necessary, the completed tender bid can be withdrawn before the deadline for accepting 

additions by using the icon . 

 

In the «My bids» section, two requests with identical numbers will be displayed for this ad number. 

The initial bid will have the status «Rejected». 

 

Withdrawal of the competition bid 

If it is necessary to withdraw the submitted bid before the deadline for accepting bids/(request for 

clarification), the «Withdraw» action is available in the «My bids» section in the form of a 

pictogram .  

Note. The status of the bid must be «Submitted», «Addition of bids/documents) », announcement 

and lot (s) with the status «Published (acceptance of bids) », «Addition of bids/documents» 

 

Upon clicking the icon in the "Action" field, a dialog box will be displayed prompting confirmation 

of the action:  «Do you really want to withdraw your bid? » 

 



This functionality is also available on the bid review form, using the «Withdraw bid» button. 

 

If confirmed, the bid status will change to "Withdrawn" (Addition of bids/documents)", and the 

«Action» field will display the edit  and delete  bid icons.  

 

 


